A GUIDE TO

GOOD ACADEMIC PRACTICE

Etelä-Tapiola lukio IB

The purpose of this guide is to ensure that all candidates:

· understand what constitutes academic honesty and authentic work

· understand what constitutes malpractice, particularly plagiarism and collusion

· receive guidance on the skills of academic writing and acknowledging of sources

· know the consequences of being found guilty of malpractice

The purpose of this guide is to encourage good practice rather than dwell on bad practice. It stresses prevention over penalties. 

What is meant by academic honesty?

Academic honesty is the set of values and skills that promote personal integrity and good practice in learning and assessment.  It is the antithesis of dishonesty, whether expressed through plagiarism, collusion or cheating. Ideas should be thought of as intellectual property, and the "theft" of these ideas is a serious academic offence. 

An authentic piece of work is one that is based on the author's individual and original ideas or where the ideas and work of others is fully acknowledged.

Where sources are used or referred to, whether in the form of direct quotation or paraphrase, such sources must be fully and appropriately acknowledged. 

Paraphrasing is a skill that must be practiced. It is too easy to simply copy a passage, substitute a few words of one's own and regard this as an authentic piece of work. Paraphrased text must be attributed to its rightful author. If paraphrasing is not done correctly it will be treated as plagiarism.

Whenever using the precise words of another person, quotation marks must be used and the source of the quotation must be clearly identified in the text (and not simply left to the bibliography). 

What constitutes malpractice?

Malpractice may be defined as behaviour that results in, or may result in, the unfair advantage of one candidate over another in an assessed component. Malpractice includes:

· plagiarism: representing the ideas or work or another person as one's own

· collusion: supporting malpractice by another candidate by allowing one's own work to be copied

· duplication: presentation of the same work for different assessment components

· other behaviour that bestows an unfair advantage, such as taking unauthorised material into the examination room, misconduct during an exam, etc.

Plagiarism is a serious academic offence. It demands severe penalties and can never be overlooked. 

It is important to distinguish between collusion and collaboration. There are times when collaboration between candidates is permitted, or even encouraged. This is defined as collaboration. Nevertheless, the final work must be produced independently, despite the fact that it is based on data shared with another candidate. This means, in practice, that each abstract, introduction, content and conclusion cannot be the same as another candidate's. 

The coordinator will ensure all candidates receive a written copy of the Guide to Good Academic Practice and receive a copy of the General Regulations upon enrolment for the Diploma Programme.  Subject teachers will give candidates a clear idea of what constitutes plagiarism, and the need to acknowledge sources. Teachers should award a portion of the mark (for regular class and homework assignments) on the basis of correct acknowledgement of all sources. Similarly, in their own work, teachers are expected to epitomize good academic practice and act as role models for candidates. The school librarian will assist in locating, evaluating and using information as well as provide guidance on good academic practice. Parents are also urged to cooperate in encouraging academic honesty. 

IBO runs random checks for plagiarism. Examiners are adept at identifying plagiarism. Our own teachers will be watching for this, too. The ultimate responsibility rests with you, the candidate, to avoid (witting or unwitting) plagiarism or any other infringement of good academic practice. 

Prior to submission, candidates are expected to review their own work to identify any passage, data, graphs, photographs, computer programmes, and so on, that still require acknowledgement. 

All candidates on the DP is required to sign a declaration stating that all work submitted for assessment will be their own authentic work. This declaration covers all class assignments, homework and work undertaken for internal assessment. 

What action will be taken if a candidate is found guilty of malpractice?
The school has its own policy to zero toleration of malpractice. This is always a matter for the Principal. The observations below relate to how malpractice will be handled with respect to the IBO in addition to disciplinary measures which may be taken within the school. 

Where the coordinator or teacher has reason to believe that part or the whole of a candidate's draft work for submission might be deemed in violation of the principles of academic honesty, this suspicion will be drawn to the attention of the candidate in question. 

Once a candidate has officially submitted the final version for internal or external assessment, together with the signed coversheet, this cannot be retracted. Any suspicion of malpractice must be reported to IBCA for investigation. The candidate will be informed. 

It may be an examiner or member of IBO staff who suspects malpractice; in each case evidence must be provided to justify the suspicion. 

The coordinator will then prepare a report on the alleged incident, which includes a statement from the subject teacher, the coordinator's own statement, a statement from the candidate addressing the allegation, and a summary of the interview with the candidate. All information relating to the investigation will be treated as confidential. 

Cases of suspected malpractice will be presented to the final award committee. After careful deliberation, the award committee will decide with full discretion whether to dismiss the allegation, uphold it, or ask for a further investigation to be made. 

If the final ward committee decides that an academic infringement has been established, no marks will be awarded for the component. If the final award committee decides that a case of malpractice has been established, no grade will be awarded in the subject concerned. 
